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Essay Management School View - 1 (for Seniors)
Add colleges you’re applying 

to your essay management 

portal and you will see 

● A school view with 

application platforms 

like CommonApp,  

Coalition, etc.

● Essay counts including 

both required and 

optional

● Current essay writing 

status

● Application deadlines 

(including EA, ED and 

RD) and your goals



Essay Management School View - 2 (for Seniors)

Click each college, you will 
first see an overview of all 
possible essay 
requirements at a high  level

Based on your major 
choices, you will see a 
personalized version of 
your individual prompt and 
details, word count limit, 
topic categories.

You can change different 
essays shown under that 
college by clicking to view 
additional essays. Or you 
can start to upload your 
essay. See the next page.



Essay Management School View - 3 (for Seniors)

Change the optional essays here.

Start writing, manage process or leave notes for your 
consultant to read and review.



Essay Management Topic View - 1 (for Seniors)
THE most valuable feature 
of Topic View

After selecting colleges and 
majors, the platform will 
auto categorize prompts 
from different colleges by 
topics - it’s empowered by 
Prompt essay experts.

You will find individual 
prompts and their colleges, 
and essay counts by clicking 
their shared topic. This 
greatly help your 
prioritization and improve 
the efficiency.



Essay Management Topic View - 2 (for Seniors)
Click each topic, you will see 

all prompts under this topic 

with detailed requirements.

You can re-categorize the 

topics for each prompt based 

on your essay contents.

You can also select a parent 

essay and reuse the contents 

from there. See the next 

page.



Essay Management Topic View - 3 (for Seniors)
Here is an example on how to pick a 

parent essay and write a derivative essay.



This essay development 

module provides guidelines 

for brainstorming.

This could be applied for 

college essays, or other 

essays for pre-college 

program, scholarship and 

award application.

Essay Management Development & Brainstorming (for all 
HS students)



Resume tools  with 

activities list for HS 

students to start the 

resume building

Additional resume 

assistance from AmberEd, 

which could be applied to 

your pre-college program 

and internship application, 

and the resume for your 

guidance counselor when 

requesting a letter of 

recommendation.

Essay Management Resume Tools (for all HS students)


